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1. Title of the event: One day workshop on “Office Management”. 

 

2. Venue: Digital Classroom, Nalbari College. 
  

3.  Date: 6/03/2019 

 

4. Organized by: Internal Quality Assurance Cell, Nalbari College 

 

5. Programme Coordinator: Dr. Dhiraj Talukdar, Coordinator, IQAC 

 

6. No of Participants in details: 19. 

 

7. Nature of Participation: Non-teaching staff. 

 

8. Activities Carried out / Detail Description of the event: A one-day workshop on 

“Office Management” was organized by IQAC, Nalbari College, Nalbari on 6/03/2019 

to train non-teaching staff of the college on the areas of office management. The program 

was conducted successfully with lively discussion among coordinators and participants.  
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